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Aims and Scope

The Turkish Archives of Otorhinolaryngology (Turk Arch
Otorhinolaryngol) is the scientific, peer reviewed, open
access journal of the Turkish Otorhinolaryngology Head and
Neck Surgery Society. The journal is released at three-month
intervals, in March, June, September and December, and one
volume of the journal comprises four issues. The journal’s
publication language is English.

The aim of the journal is to publish qualified original clinical,
experimental and basic researches on ear, nose, throat, head
and neck diseases and surgery, reviews that contain sufficient
amount of source data conveying the experiences of experts in a
particular field, case reports and original images of rare clinical
pictures which would shed light on the clinical practice and
which were not previously published, letters from the readers
and experts concerning the published studies, articles about
general practice and subject of the journal with historical
content, memories of scientific significance, educative and
catechetical manuscripts about medical deontology and
publication ethics.

Target audience of the journal includes academic members,
specialists, residents and other relevant health care professionals
in the field of ear, nose, throat, and head and neck disorders
and surgery.

The editorial and publication processes of the journal are
shaped in accordance with the guidelines of the International
Committee of Medical Journal Editors (ICMJE), World
Association of Medical Editors (WAME), Council of Science
Editors (CSE), Committee on Publication Ethics (COPE),
European Association of Science Editors (EASE), and
National Information Standards Organization (NISO). The
journal is in conformity with the Principles of Transparency
and Best Practice in Scholarly Publishing (doaj.org/
bestpractice).

Turkish Archives of Otorhinolaryngology is indexed in
PubMed Central, Web of Science-Emerging Sources Citation
Index, TUBITAK ULAKBIM TR Index, EBSCO, CINAHL
and ProQuest.

Processing and publication are free of charge with the journal.
No fees are requested from the authors at any point throughout
the evaluation and publication process. All manuscripts
must be submitted via the online submission system, which
is available at www.turkarchotolaryngol.net.
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guidelines, technical information, and the required forms are
available on the journal’s web page.
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Statements or opinions expressed in the manuscripts
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and Neck Surgery Society, editors, editorial board, and/or
publisher; the editors, editorial board, and publisher disclaim
any responsibility or liability for such materials.

All published content is available online, free of charge at
www.turkarchotolaryngol.net. Printed copies of the journal are
distributed to the members of the Turkish Otorhinolaryngology
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access publication and the Journals publication model
is based on Budapest Open Access Initiative (BOAI)
declaration. Journal’s archive is available online, free of charge
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Otorhinolaryngology’s content is licensed under a Creative
Commons Attribution 4.0 International License.
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Instructions to Authors
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CONTEXT

The Turkish Archives of Otorhinolaryngology (Turk Arch
Otorhinolaryngol) is an international, scientific, open access
periodical published by independent, unbiased, and dou-
ble-blinded peer-review principles. The journal is the official
publication of the Turkish Otorhinolaryngology Head and
Neck Surgery Society, and published quarterly in March, June,
September and December. The publication language of the
journal is English.

The aim of the journal is to publish qualified original clinical,
experimental and basic researches on ear, nose, throat, head and
neck diseases and surgery, reviews that contain sufficient amount
of source data conveying the experiences of experts in a particu-
lar field, case reports and original images of rare clinical pictures
which would shed light on the clinical practice and which were
not previously published, letters from the readers and experts
concerning the published studies, articles about general practice
and subject of the journal with historical content, memories of
scientific significance, educative and catechetical manuscripts
about medical deontology and publication ethics.

EDITORIAL AND PUBLICATION PROCESS

The editorial and publication processes of the journal are shaped
in accordance with the guidelines of the International Council
of Medical Journal Editors (ICMJE), the World Association
of Medical Editors (WAME), the Council of Science Editors
(CSE), the Committee on Publication Ethics (COPE), the Eu-
ropean Association of Science Editors (EASE), and National
Information Standards Organization (NISO). The journal con-
forms to the Principles of Transparency and Best Practice in

Scholarly Publishing (doaj.org/bestpractice).
Originality, high scientific quality, and citation potential are

the most important criteria for a manuscript to be accepted
for publication. Manuscripts submitted for evaluation should
not have been previously presented or already published in an
electronic or printed medium. The journal should be informed
of manuscripts that have been submitted to another journal
for evaluation and rejected for publication. The submission of
previous reviewer reports will expedite the evaluation process.
Manuscripts that have been presented in a meeting should be
submitted with detailed information on the organization, in-
cluding the name, date, and location of the organization.

PEER REVIEW PROCESS

Manuscripts submitted to The Turkish Archives of Otorhino-
laryngology will go through a double-blind peer-review process.
Each submission will be reviewed by at least two external, inde-
pendent peer reviewers who are experts in their fields in order
to ensure an unbiased evaluation process. The editorial board will
invite an external and independent editor to manage the eval-
uation processes of manuscripts submitted by editors or by the
editorial board members of the journal. The Editor in Chiefis the
final authority in the decision-making process for all submissions.

ETHICAL PROCEDURES

An approval of research protocols by the Ethics Committee in
accordance with international agreements (World Medical As-

sociation Declaration of Helsinki “Ethical Principles for Med-
ical Research Involving Human Subjects,” amended in Octo-
ber 2013, www.wma.net) is required for experimental, clinical,
and drug studies and for some case reports. If required, ethics
committee reports or an equivalent official document will be
requested from the authors. For manuscripts concerning experi-
mental research on humans, a statement should be included that
shows that written informed consent of patients and volunteers
was obtained following a detailed explanation of the procedures
that they may undergo. For studies carried out on animals, the
measures taken to prevent pain and suffering of the animals
should be stated clearly. Information on patient consent, the
name of the ethics committee, and the ethics committee ap-
proval number should also be stated in the Materials and Meth-
ods section of the manuscript. It is the authors’ responsibility to
protect the patients’ anonymity carefully.

For photographs that may reveal the identity of the patients,
signed releases of the patient or their legal representative
should be enclosed, and the publication approval must be pro-
vided in the Materials and Methods section.

PLAGIARISM

‘The Turkish Archives of Otorhinolaryngology is extremely sen-
sitive about plagiarism. All submissions are screened by a similar-
ity detection software (iThenticate by CrossCheck) at any point
during the peer-review and/or production process. Even if you are
the author of the phrases or sentences, the text should not have
unacceptable similarity with the previously published data.

When you are discussing others’ (or your own) previous work,
please make sure that you cite the material correctly in every
instance.

In the event of alleged or suspected research misconduct,
e.g., plagiarism, citation manipulation, and data falsification/
fabrication, the Editorial Board will follow and act following
COPE guidelines.

AUTHORSHIP

Each person listed as an author should fulfill the authorship cri-
teria recommended by the International Committee of Medical

Journal Editors ICMJE - www.icmje.org). The ICMJE recom-
mends that authorship is based on the following four criteria:

1. Substantial contributions to the conception or design of
the work; or the acquisition, analysis, or interpretation of
data for the work; AND

2. Drafting the work or revising it critically for important
intellectual content; AND

3. Final approval of the version to be published; AND

4. Agreement to be accountable for all aspects of the work in en-
suring that questions related to the accuracy or integrity of any
part of the work are appropriately investigated and resolved.

In addition to being accountable for the parts of the work
he/she has done, an author should be able to identify which
co-authors are responsible for specific other parts of the work.
Also, authors should have confidence in the integrity of the
contributions of their co-authors.


http://www.icmje.org/
http://www.wame.org/
http://www.councilscienceeditors.org/
http://publicationethics.org/
http://www.ease.org.uk/
http://www.niso.org/home/

All those designated as authors should meet all four criteria
for authorship, and all who meet the four criteria should be
identified as authors. Those who do not meet all four criteria
should be acknowledged in the title page of the manuscript.

The Turkish Archives of Otorhinolaryngology requires cor-
responding authors to submit a signed and scanned version
of the authorship contribution form (available for download
through www.turkarchotolaryngol.net) during the initial sub-
mission process to act appropriately on authorship rights and
to prevent ghost or honorary authorship. If the editorial board
suspects a case of “gift authorship,” the submission will be re-
jected without further review. As part of the submission of the
manuscript, the corresponding author should also send a short
statement declaring that he/she accepts to undertake all the
responsibility for authorship during the submission and review
stages of the manuscript.

DECLARATION OF INTEREST

‘The Turkish Archives of Otorhinolaryngology requires and en-
courages the authors and the individuals involved in the evalu-
ation process of submitted manuscripts to disclose any existing
or potential conflicts of interests, including financial, consultant,
and institutional, that might lead to potential bias or a conflict
of interest. Any financial grants or other support received for a
submitted study from individuals or institutions should be dis-
closed to the Editorial Board. To disclose a potential conflict of
interest, the ICMJE Potential Conflict of Interest Disclosure
Form should be filled in and submitted by all contributing au-
thors. The journal’s Editorial Board resolves cases of a potential
conflict of interest of the editors, authors, or reviewers within

the scope of COPE and ICMJE guidelines.

The Editorial Board of the journal handles all appeal and
complaint cases within the scope of COPE guidelines. In such
cases, authors should get in direct contact with the editorial of-
fice regarding their appeals and complaints. When needed, an
ombudsperson may be assigned to resolve claims that cannot
be resolved internally. The Editor in Chief'is the final authority
in the decision-making process for all appeals and complaints.

COPYRIGHT AND LICENSE

The Turkish Archives of Otorhinolaryngology requires each
submission to be accompanied by a Copyright License Agree-
ment (available for download www.turkarchotolaryngol.net).
When using previously published content, including figures,
tables, or any other material in both print and electronic for-
mats, authors must obtain permission from the copyright
holder. Legal, financial and criminal liabilities in this regard
belong to the author(s). By signing the Copyright License
Agreement, authors retain the copyright of their work and
agree that the article, if accepted for publication by the The
Turkish Archives of Otorhinolaryngology will be licensed
under a Creative Commons Attribution 4.0 International Li-
cense (CC BY).

DISCLAIMER

Statements or opinions expressed in the manuscripts pub-
lished in the Turkish Archives of Otorhinolaryngology reflect

the views of the author(s) and not the opinions of the editors,
the editorial board, or the publisher; the editors, the editorial
board, and the publisher disclaim any responsibility or liability
for such materials. The final responsibility regarding the pub-
lished content rests with the authors.

MANUSCRIPT PREPARATION

The manuscripts should be prepared in accordance with IC-
MJE-Recommendations for the Conduct, Reporting, Ed-
iting, and Publication of Scholarly Work in Medical Jour-
nals (updated in December 2015 - http://www.icmje.org/
icmje-recommendations.pdf). Authors are required to prepare
manuscripts in accordance with the CONSORT guidelines
for randomized research studies, STROBE guidelines for
observational original research studies, STARD guidelines
for studies on diagnostic accuracy, PRISMA guidelines for
systematic reviews and meta-analysis, ARRIVE guidelines
for experimental animal studies, and TREND guidelines for
non-randomized public behavior.

Manuscripts can only be submitted through the journal’s on-
line manuscript submission and evaluation system, available at
www.turkarchotolaryngol.net. Manuscripts submitted via any
other medium and submissions by anyone other than one of
the authors will not be evaluated.

Manuscripts submitted to the journal will first go through a
technical evaluation process where the editorial office staff will
ensure that the manuscript has been prepared and submitted
in accordance with the journal’s guidelines. Submissions that
do not conform to the journal’s guidelines will be returned to
the submitting author with technical correction requests.

»  Authors are required to submit the following:
*  Copyright Agreement Form,
*  Author Contributions Form, and

ICMJE Potential Conflict of Interest Disclosure Form (should
be filled in by all contributing authors) during the initial sub-
mission. These forms are available for download at www.turk-
archotolaryngol.net.

Preparation of the Manuscript

Title page: A separate title page should be submitted with all
submissions and this page should include:

*  'The full title of the manuscript as well as a short title
(running head) of no more than 50 characters,

*  Name(s), affiliations, highest academic degree(s), and
ORCID IDs of the author(s),

*  Grant information and detailed information on the other
sources of support,

*  Name, address, telephone (including the mobile phone
number), and email address of the corresponding author,

*  Acknowledgment of the individuals who contributed to
the preparation of the manuscript but who do not fulfill
the authorship criteria.

Abstract: An abstract should be submitted with all submis-
sions except for Letters to the Editor. The abstract of Original
Articles should be structured with subheadings (Objective,
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Materials and Methods, Results, and Conclusion). Please
check Table 1 below for word count specifications.

Keywords: Each submission must be accompanied by a
minimum of three to a maximum of six keywords for sub-
ject indexing at the end of the abstract. The keywords should
be listed in full without abbreviations. The keywords should
be selected from the National Library of Medicine, Medical
Subject Headings database (https://www.nlm.nih.gov/mesh/
MBrowser.html).

Manuscript Types

Original Articles: This is the most important type of article since
it provides new information based on original research. The main
text of original articles should be structured with Introduction,
Methods, Results, Discussion, and Conclusion subheadings.
Please check Table 1 for the limitations for Original Articles.

Statistical analysis to support conclusions is usually necessary.
Statistical analyses must be conducted in accordance with in-
ternational statistical reporting standards (Altman DG, Gore
SM, Gardner MJ, Pocock SJ. Statistical guidelines for con-
tributors to medical journals. Br Med J 1983: 7; 1489-93).
Information on statistical analyses should be provided with a
separate subheading under the Materials and Methods section
and the statistical software that was used during the process
must be specified.

Units should be prepared in accordance with the International
System of Units (SI).

Editorial Comments: Editorial comments aim to provide a
brief critical commentary by reviewers with expertise or with
high reputation in the topic of the research article published
in the journal. Authors are selected and invited by the journal
to provide such comments. Abstract, Keywords, and Tables,
Figures, Images, and other media are not included.

Review Articles: Reviews prepared by authors who have ex-
tensive knowledge on a particular field and whose scientific
background has been translated into a high volume of pub-
lications with a high citation potential are welcomed. These
authors may even be invited by the journal. Reviews should
describe, discuss, and evaluate the current level of knowledge
of a topic in clinical practice and should guide future studies.
The main text should contain Introduction, Clinical and Re-

Table 1. Limitations for each manuscript type

Type of manuscript Word limit Abstract word limit
Original Article 3500 250 (Structured)
Review Article 5000 250

Case Report 1000 200

Letter to the Editor 500 No abstract
Clinical Images 500 No abstract

search Consequences, and Conclusion sections. Please check
Table 1 for the limitations for Review Articles.

Case Reports: There is limited space for case reports in the
journal and reports on rare cases or conditions that constitute
challenges in diagnosis and treatment, those offering new
therapies or revealing knowledge not included in the litera-
ture, and interesting and educative case reports are accepted
for publication. The text should include Introduction, Case
Presentation, Discussion, and Conclusion subheadings. Please
check Table 1 for the limitations for Case Reports.

Letters to the Editor: This type of manuscript discusses im-
portant parts, overlooked aspects, or lacking parts of a previ-
ously published article. Articles on subjects within the scope of
the journal that might attract the readers’ attention, particular-
ly educative cases, may also be submitted in the form of a “Let-
ter to the Editor.” Readers can also present their comments
on the published manuscripts in the form of a “Letter to the
Editor.” Abstract, Keywords, and Tables, Figures, Images, and
other media should not be included. The text should be un-
structured. The manuscript that is being commented on must
be properly cited within this manuscript.

Clinical Images: This type of submissions should present a
striking image that may challenge and inform readers and
contribute to their education. Submissions can include high
uality clinical images, radiology results or surgical images.
Please check Table 1 for the limitations for Clinical Images.

Tables

Tables should be included in the main document, presented after
the reference list, and they should be numbered consecutively in
the order they are referred to within the main text. A descriptive
title must be placed above the tables. Abbreviations used in the ta-
bles should be defined below the tables by footnotes (even if they
are defined within the main text). Tables should be created using
the “insert table” command of the word processing software and
they should be arranged clearly to provide easy reading. Data pre-
sented in the tables should not be a repetition of the data present-
ed within the main text but should be supporting the main text.

Figures and Figure Legends

Figures, graphics, and photographs should be submitted as
separate files (in TIFF or JPEG format) through the submis-

Reference limit  Table limit Figure limit
30 6 5 or total of 10 images
50 6 10 or total of 15 images
10 No tables 4 or total of 8 images
5 No tables No media
5 No tables 3 or total of 7 images



sion system. The files should not be embedded in a Word doc-
ument or the main document. When there are figure subunits,
the subunits should not be merged to form a single image.
Each subunit should be submitted separately through the sub-
mission system. Images should not be labeled (a, b, ¢, etc.) to
indicate figure subunits. Thick and thin arrows, arrowheads,
stars, asterisks, and similar marks can be used on the images to
support figure legends. Like the rest of the submission, the fig-
ures too should be blind. Any information within the images
that may indicate an individual or institution should be blind-
ed. The minimum resolution of each submitted figure should
be 300 DPI. To prevent delays in the evaluation process, all
submitted figures should be clear in resolution and large in size
(minimum dimensions: 100 x 100 mm). Figure legends should
be listed at the end of the main document.

All acronyms and abbreviations used in the manuscript should
be defined at first use, both in the abstract and in the main text.
'The abbreviation should be provided in parentheses following
the definition.

When a drug, product, hardware, or software program is men-
tioned within the main text, product information, including
the name of the product, the producer of the product, and
city and the country of the company (including the state if
in USA), should be provided in parentheses in the following
format: “Discovery St PET/CT scanner (General Electric,
Milwaukee, WI, USA)”

All references, tables, and figures should be referred to within
the main text, and they should be numbered consecutively in
the order they are referred to within the main text.

Limitations, drawbacks, and the shortcomings of original arti-
cles should be mentioned in the Discussion section before the
conclusion paragraph.

References

Both in-text citations and the references must be prepared ac-
cording to the Vancouver style.

While citing publications, preference should be given to the lat-
est, most up-to-date publications. Authors are responsible for the
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